MyHUUMnanbHoe 610AXKETHOE yUpeKAeHUE A0N0/HUTENbHOrO 06pa3oBaHua
cnopTuBHas WwKona Ne 1 komuTeTta no Gpu3nu4ecKoi KyabType U CnopTy
ApgMUHUCTpaLuu ropoga MisaHosa
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KOZLEKC 3TUKU U CNYKEBHOIO NOBEAEHNA PABOTHUKOB
1. ObLIMe NONOKEHUSA

1.1. KogeKc aTuKM U cnyxebHoro nosegeHua pabotHukos MBY [0 CLU Ne 1 (sanee - Kogekc)
npeactasnaeT coboit cBoA OBLWMX MPUHLMMOB NPOPECCUOHANbHOM 3TUKM W OCHOBHBIX Npasui
cnyxebHoro noseAeHUsa, KOTOPbIMU A0/IXHbI PYKOBOACTBOBATbCA BCE pabotHukn MBY 0O CLU Ne 1
(nanee - paboOTHUKM YUpexaeHs), HE3aBUCMMO OT 3aMelLLaeMbiX UMM AOMKHOCTEN.

1.2. Kogekc paspabortaH B cooTseTcTBuM ¢ KOHCTUTyUMeli Poccuitckoit Pepepaumnu, Tpyaossim
Kogekcom Poccuiickont  depepauun, desepanbHbiM - 3akoHom  oT  25.12.2008 N 273-93
"O npoTUBOAENCTBMM KOpPYNUMM"' W MHBIMM HOPMATUBHLIMM NpPaBOBLIMK aKTamu Poccuiickoin
depfepalny, a TaKke OCHOBaH Ha 06LuenpuU3HaHHbIX HPABCTBEHHbBIX MPUHLIMMAX M HOPMax POCCUIACKOTO
obluecTBa 1 rocygapcrsa.

1.3. LUenbto KoseKca aBnseTca ycTaHOB/IEHUE STUYECKUX HOPM U NpaBua cnyxebHoro noseseHus
paBOTHUKOB YupesaeHUa AN LOCTOMHOTO BbIMOMHEHUA UMU CBOEI NPodeccMOHaNbHON AeATeNbHOCTH,
a TaKxKe COAENCTBME YKPEenIeHWo aBTopuTeTa paboTHUKOB YupexaeHua u obecneyeHne efuHbIX HOPM

nx noseaeHuA.

1.4. KogeKkc npu3saH NoBbICUTb 3QGEKTUBHOCTL BbINMONHEHUA PaboTHUKaMK YUpeXaeHUs CBOUX
TpyoBbIX 0B6sA3aHHOCTEN. 3HaHuWe M cobnofeHne UMM nonoxkeHuin Kopekca ABNAETCA OAHUM U3
KpUTEPUEB OLEHKM KayecTBa UX NMPOodeCcCMOHabHOM eATeNIbHOCTU U TPYA0BOM AUCLUIMIINHDI.

1.5. Kawgpblit paboTHMK YupesaeHus [O/KEeH O3HaKOMUTbCA C nojioKeHusamu Kogekca U
NpUHUMaTh Bce HeobxoAumble Mepbl A1 ero cobnioaenmns. Kaxablii rpaxkaaHuH Bnpase 0XuAatb OT
paboTHMKa YupexaeHua nosBeAeHns B OTHOLIEHUAX C HUM B COOTBETCTBUM C nosioxkeHuamu Koaekca.

2. O6Lwue NpUHLUNbI U NpaBuaa cnyxebHoro noseaeHua

2.1. [leATenbHOCTb YupemieHus, a Takke ero pabOTHMKOB OCHOBbLIBAETCA Ha C/eAyHLMX
npUHLMNax:

- 3aKOHHOCTb;
- npodeccuoHanunsm;
- 106POCOBECTHOCTD;

- KOHPUAEHLMANBbHOCTD;



- CNpaBea/IMBOCTb;

- MHOOPMALMOHHAsA OTKPBITOCTb;

- OTBETCTBEHHOCTb;

- 06 EKTUBHOCTb NPU MPUHATUN PELLEHU.

2.2. PaBOTHUKM YupemaeHus, Co3HaBas OTBETCTBEHHOCTb Mepes, rocyAapcTsom, obwiecTsom u
rpa)kgaHamu, 06a3aHbl:

a) UCNOMHATb AOMKHOCTHbIE 06A3aHHOCTU LOBPOCOBECTHO U Ha BbICOKOM MPOGECCUOHANBHOM
YpOBHe;

6) cobniopaTts TpeboBaHua 3akoHoAaTeNbCTBa Poccuiickoit PepepaLuy, MBaHOBCKOM obnactu u
JIOKa/bHbIX JOKYMEHTOB YupexAeHus;

B) OCYLLLECTBNATb CBOK AEATENHOCTb B NPEAE/ax CBOUX NOJTHOMOUMIA U MOHOMOUMIA YUPEKAEHNSA;

r) NPU UCMONHEHUM AOHKHOCTHbIX 06A3aHHOCTE! ObiTb HE3aBUCMMbIM OT B/IMAHUA OTAENbHbIX
rpakAaH, NpodeccuoHanbHbIX UK COLMAsBbHBIX FPYNM, OpraHU3aLmii;

1) coboaaTh coumManbHyto CNpaBeaMBOCTb U PaBHOMPaBHO pacnpefensTb colnanbHbie pecypcbl
C LENMblo pacliMpeHua Bblbopa M BO3MOMNHOCTE [/1A BCEX KOHTPAareHToB, B TOM uYuCie ANA UL,
OKa3aBLUMXCA B TPYAHOM KU3HEHHOW CUTyaLnu;

e) NposBNATb TEPNMMOCTb U yBarKeHMe K obbluaam M Tpaguuuam Hapofos Poccun u Apyrux
rOCYAapCTB, yUMUTbIBATb KY/IbTYPHbIE U UHble 0COBEHHOCTU PasNUYHbIX STHUYECKUX, COLMaNbHbIX rpynn 1
KoHdeccuit, cnocobcTBoBaTb MEXKHALMOHAbHOMY U MeXKKOHbECCUMOHabHOMY COMNacuio;

) MCKAYaThb [eiCTBUA, CBA3AHHblE C B/MAHMEM KakUX-IMBO JINUHBIX, WUMYLIECTBEHHbIX
(GUHAHCOBBIX) M MHBIX MHTEPECOB, MPENATCTBYIOWMX AOOPOCOBECTHOMY MCMONHEHMIO AO/KHOCTHBIX
oba3aHHoOCTElR;

3) coB6/0AaTb HENTPaNbHOCTb, UCK/IOUAIOLLYIO BO3MOXHOCTb BAMAHUA Ha MPOGECCUOHaNbHYIO
AEaTeNbHOCTb PELleHMi NONUTUYECKMX NapTUii, UHbIX OBLIECTBEHHbIX 0ObeAMHEHW;

1) cobnoaate HOPMbI CyXKeBHOM 1 NpodeccuoHanbHOW 3TUKM, NpaBuia Ae10B0ro NoBeAEHUA 1
obleHus;

K) MpOABNATL KOPPEKTHOCTb M BHUMATE/NbHOCTb K rpaJaHam M AOKHOCTHbIM uuam npu
CNyebHOM B3aUMOENCTBUMN C HUMMU;

1) He JoMycKaTb KOPPYMUMOHHOTO MOBEAEHUA, B TOM 4YMC/IE BO3AEPHKMUBATBCA OT MOBEAEHMA,
KOTOpOE MOKET BOCIPUHMMATBLCA OKPYXKAOLMMM Kak obeLlaHne U npeasioxeHne aaun B3aTku, nmbo
KaK cornacue NpUWHATb B3ATKY, UM Kak npocbba (Hamek) o gade B3ATKM, @ TakxKe NPUHUMATL Mepbl No
NpefOTBPALLEHUIO U  YPEryIMpoBaHUio KOHG/IMKTa WHTepPecos, NPOTUBOAEMCTBOBATH No6bIM
MPOABNEHMAM KOPPYNLUNU B YUPEKAEHUH;

M) YBELOMSTb PYKOBOAMTENA YUPEKAEHUA, LOKHOCTHOE /ML, OTBETCTBEHHOE 3a paboty no
NPoGUNAKTUKE KOPPYMLMOHHbIX MPaBOHAPYLIEHWH A B YUPEXAEHUM, opraHbl MPOKypaTypbl W MHbie
deAepanbHble rocyaapcTseHHble opraHbl 060 Bcex cydasx 0bpalieHns K HUM Kakux-1nbo nuL, B Lensax
CK/IOHEHMSA K COBEPLUEHUIO KOPPYNLMOHHbIX MPaBOHapYLIEHWI;

H) HesaMeanWTeNbHO YBEAOMATb  PYKOBOAMTENA  YUpEXAEHWUs, [AO/KHOCTHOe  JnLO,
oTBETCTBEHHOE 3a PaboTy MO NPOGUNAKTMKE KOPPYMUMOHHbLIX MpaBOHapyWeHuid B YUpexaeHun, o
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CTaBLIMX UM U3BECTHBIMU PaKTax KOHGIMKTA MHTEPECOB U KOPPYMLMOHHBIX npossneHuit B YupexaeHuu,
obcToaTenbCTBax U AeicTBUAX (6esneiicTeum) paboTHMKOB YupexaeHus u TPETBUX JIULL, NMOCAYMKUBLLIMUX
WK CNOCOBHbIX MOCAYXUTb NPUYUHAMU BO3HUKHOBEHUS B YUpeaeHUn KOHGIUKTa UHTEPECOB U/uin
KOPPYMLUMOHHbIX NPOABNEHWIA, @ TaKXKE O MPUYMHEHNUM (BO3MOXKHOM NPUYMHEHUN) Bpeaa YUpexaeHu1o;

0) He pasrnawatb M He MCMO/Mb30BaTh HeHaAnexalmum obpasom CBeAeHUS, OTHECEHHble
3aKOHOAaTeNbCTBOM  Poccuiickoit deflepaunn K CBEAEHUMAM KOHOMAEHUMANBHOMO XapaKkTepa, MU
CNyKebHyt0 MHGOPMALIMIO U UHbIE CBEAEHUA, CTABLUME U3BECTHBIMU B CBSI3M C UCHONHEHUEM TPYA0BbIX
obAsaHHoCTEH;

M) He AOMYCKaTb OKa3aHWA BO34EMCTBUA Ha CBOUX KOMJIEr B Lenax NPUHATUA NPOTUBO3aKOHHOTO U
(unn) HeoboCHOBAHHOTO peLueHus;

P) BO3/EPXMBATLCA OT NOBEAEHUA, KOTOPOE MO0 Bbl BbI3BAaTb COMHEHME B fobpocosectHom
WUCMONTHEHUM TPYA0BbIX 0BA3aHHOCTeN, a TaKKe n3beratb KOHOAUKTHBIX CUTYaLyii, CNOCOBHBIX HAHECTH
yiwep6 penyTauum unm asTopuTeTy paboTHUKOB YupemaeHus u/mam YupexaeHuro;

C) He JonyckaTb NpoABieHWA GOpManusma, BbICOKOMEpMS, HeyBa*KUTE/IbHOrO OTHOLUEHUS K
3aKOHHbIM NpocbBam 1 TpeboBaHUAM rpaxaaH B CBA3M C UCTIONHEHUEM TPYA0BbIX obszaHHOCTE;

T) BO3A4@PXKMBATbCA OT Ny6AMUHbIX BbICKa3bIBaHUM, CY>KAEHMIA M OLIEHOK B OTHOLUEHUM YUpesKaeHus,
€C/11 3TO He BXoAUT B 0643aHHOCTU paboTHMKa;

y) cobnoaats KoHbUAEHUMANbHOCTL MHGOPMALMU O KOHTpareHTe, Kacawolleica ycnosuii ero
HUSHEAEATENIBHOCTY, INYHbIX Ka4ecTs U npobnem, npMHUMaTL Mepbl Ans ee obecnedeHus;

d)) HE MWCNOoNb30BaTb [AO/KHOCTHOE TMOJIOMeHue AN OKa3aHUA BJIMAHUA Ha [LeATe/IbHOCTb
roCyAapCTBEHHbIX OPraHOB M OPraHOB MECTHOro camoynpasneHus, Opl'aHl/BaLl,Mﬁ, AO/TXKHOCTHbIX UL,
roCyAapCTBEHHbIX U MYHULMNANbHbIX CNyXallux npu peLleHnun BonpoCcos IMYHOTO XapaKTepa,

X) YBaXKMTENbHO OTHOCUTBLCA K AEATENbHOCTU NPpeAcTaBUTeNeli CPeACTE MaCCoBOI WHdOopMaLUK no
nHpopmmupoBaHUio obllecTBa 0 paboTe YupeskgeHUs, a Takxe OKasbiBaTh cofeicTBMe B NOSyYEHUU
A0CTOBEPHOM UHPOPMALIMM B YCTAHOBAEHHOM MOPALKE; ’

L) MOCTOSHHO CTPEMWTbCA K OBECTEeYeHUI0 KaK MOMHO Bonee 3$bPEKTUBHOTO M 3KOHOMHOTO
PacnopsXeHUs QUHAHCOBLIMU CPEACTBAMM, MHBIM UMYLLECTBOM, MaTepUanbHO-TEXHUYECKUMU U
APYTUMMM pecypcamu YupeaeHus;

‘-I) HEé UCNno/sb30BaTb UMYLLECTBO yl-lpe)KAEHMﬂ B LleNnAX, He CBA3AaHHbIX C UCNOJIHEHUEM TPYAOBbIX
O6H3aHHOCTEﬁ, a TaKXe He nepegasaTth ero B TaKUX LLEeNSIX UHbIM nam.

2.3. PyKoBOAUTENb YUpPeXEeHWUs U PYKOBOAUTENM CTPYKTYPHbIX nogpasaeneHuit YupexaeHus
AOMKHBI BbITb 1A PabOTHUKOB YupexaeHus 06pasLiom npodeccuoHanusma, 6esynpeuHoit penyTauuy,
CBOMM NUYHBIM MOBEAEHWEM N0AaBaTb NPUMEP YECTHOCTH, BeCnPUCTPACTHOCTY U CIpaBeAIUBOCTY.

2.4. PykoBoauTeNb YUPEK/AEHUS U PYKOBOAUTENM CTPYKTYPHbIX noApasaeneHunit YupexxaeHus:

a) NMPUHMMAIOT Mepbl MO MPEeAOTBPALLEHUI0 U YPEryMPoBaHMIO KOHQ/IMKTa WUHTEpecos, Mo
NPEAYNPEXAEHNIO KOPPYNLUWM, BK/IIOYAs Mepbl MO NPeAoTBPalLeHMI0 KOPPYMLMOHHO ONacHOro
rnoseaeHus;

6) COAENCTBYIOT YCTAaHOBAGHUIO UM NOALEPMAHMIO B KOMNEKTUBE 3[J0pOBOr0  MOpasibHO-
NCUXONOFMYECKOrO KIMMATa;

B) Npyn onpeaeneHnn o6bema u xapakTepa nopy4yaemoi Apyrum paboTHUKam YupexaeHus paboTbi
PYKOBOACTBYIOTCA NPUHLMNAMK CPaBe//IMBOCTH, yueTa IMYHBIX U [EN0BbIX KauecTs, KBanupuKaLmm u
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onbiTa NOAYUHEHHDbIX;

r) He AOMYCKAalOT MO OTHOLUEHWIO K MOAYMHEHHbIM paboTHWKam HeOBOCHOBaHHbIX MpeTeH3ui, a
TakKe ¢aKToB rpybocTn u becTakTHOCTY;

4) NpoaBAatoT 3a60Ty 0 NOAYMHEHHbBIX, BHUKAIOT B UX NPOBAEMBI U HYXKAbI, COAEUACTBYIOT NPUHATUIO
3aKOHHbIX U OBOCHOBaHHbIX pelueHui, cnocobCcTByOT NpodeccuoHanbHOMY UM AOMKHOCTHOMY pPOCTY
pabOTHUKOB;

e) OpraHu3yIoT OKasaHue NMoALEPHKMN U MOMOLLM MONOAbIM Cneluanuctam (¢ onbiTom paboThl 4o
Tpex N1eT) B NpuobpeTeHnn NpodeccuoHasbHbIX HaBbIKOB.

2.5. PykoBoauTeNb YupemaeHus U PYKOBOAUTENM CTPYKTYPHbIX MOApPasAeneHuin YupexaeHus
HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOZaTeNbcTBOM Poccuiickoit Pepepalum 3a AeiCTBUA UK
fesneiicTBUE MOAUYMHEHHbIX COTPYAHMKOB, HapyLIaKWUX MPUHLMUMNLL STUKU U Mpasuna cayxebHoro
NoBeAeHUA, ECAAU OHU HE NPUHANM Mep, YTOBbI He JOMYCTUTL TaKUX AeWCTBUI Unn 6e3aeincTsus.

3. 3TMUECKMEe HOPMbI CIy:KebHOro noseseHus paboTHUKOB

3.1. B Oo/MKHOCTHOM noBefieHMM paboTHUKY YuperaeHusa HeobxoamMmo pyKOBOACTBOBATLCA TEM,
4TO B COOTBETCTBUM C KOHCTUTYLMeE Poccuiickoit deaepalum Yenosek, ero npasa u cBoboAbl ABAA0TCA
BbICLUEI LLeHHOCTbIO M KaAblil rpa)kgaHuH MMeeT MpaBo Ha HEeNPUKOCHOBEHHOCTb YaCTHOM KU3HM,
JIMYHYIO U CEMENHYIO TaliHy, 3aLLUTy YeCTU, AOCTOMHCTBA, CBOEro A06poro MMeHu.

3.2. B fO/I3KHOCTHOM NoBeAeHUU paboTHUK YUpeXKAEHUS BO3AEPKMBAETCA OT:

- moboro BUAa BbICKa3blBaHU U p,EﬁCTBVIﬁ AUCKPUMUHALMOHHOIO XapaKTepa no npu3Hakam nona,
BO3pacTa, pachbl, HAUMOHaNbHOCTU, A3blKa, rPaAXKA4AHCTBa, COLNaNnbHOIo, UMYLLECTBEHHOIO UTKU cemeinHoro
NoONOXeHUA, NOTUTUYECKUX NN PENUTUO3HbBIX HDEAHOHTEHMVI;

- rpybocTu, NpoaBAeHUA npeHebpeUTeNIbHOr0 TOHA, 3aHOCHMBOCTY, NPEAB3ATbIX 3aMevaHuil,
npeabsAB/leHNUs HENMPAaBOMEPHbIX, HE3aC/TYKEHHbIX OBBUHEHMIA;

- YrpO3, OCKOPBUTENbHbBIX BbIPAXKEHUI WM PENNUK, AEUCTBUIN, NPENnATCTBYHOWMUX HOPManbHOMY
06 LIEHNIO UM NPOBOLMPYIOLLUX MPOTUBONPABHOE NOBEAEHME. '

3.3. PaboTHMKM YupemaeHusa npusBaHbl criocobcTeoBaTb CBOMM AO/IMKHOCTHbIM MNOBEAEHUEM
YCTaHOB/IEHUIO B KOJIJIEKTUBE AE/I0BbIX B3aMMOOTHOLLEHUA U KOHCTPYKTUBHOTO COTPYAHUYECTBa APYrT C

APYyrom.

PabOTHUKM A0/MKHBI BbITb BEX/TUBBIMU, A06POKENaTENbHBIMU, KOPPEKTHBIMKU, BHUMATENbHBIMU U
NpOoABAATb TEPNUMOCTb B OBLLEHUU C rparkaaHaMu U Koaneramu.

3.4. Mpu BO3HWKHOBEHWM KOHOIMKTHOM CUTyaLUUU MexAy CTPYKTYPHbIMU MNoApasfesieHuaAMU
YupexaeHus, paboTHUKamu YupesKaeHUs NPMOPUTETHBIM HanpasieHnemM pelleHna KOHGAUKTa ABaAeTCA
y4YeT UHTepecoB YUpeXJeHuUs B LLe/IOM.

3.5. BHeluHuiA BuA, paboTHUKa YupekaeHUa Npyu UCMOSHEHUA UM [LOMIKHOCTHBIX 06A3aHHOCTEN B
3aBUCMMOCTM OT YC/NOBUIA TPYAOBOM [AEATENbHOCTU [JO/IKEH CrnocobCTBOBaTb yBaXKUTE/IbHOMY
OTHOLLEHMIO FpaXkaaH K YUpeKaeH 10, a TakKe, NPU HeobXoAMMOCTH, COOTBETCTBOBATL 0bLIENPUHATOMY
[e/I0BOMY CTUJIH0, KOTOPbIN OT/IMYAIOT CAEPKAHHOCTb, TPAAMLMOHHOCTb, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTb 32 HapyLueHue NonoXeHuin Kogekca
4.1. HapylweHue paboTHUKamuU YupexAeHwui TMoNoXeHUd Hactosulero Kofekca noAJiexuT

MOPaNbHOMY OCYXAEHMI0 Ha CoBpaHusx (coBellanunx, KoHpepeHLMAX), a B Cy4asax, NpeayCMOTPEHHbIX
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denepanbHLIMU 3aKOHAMM, HapYLUEHUE MOMOXKEH Il Kozekca BnedyeT npumeHeHne K paboTHUKy mep
OTBETCTBEHHOCTMU.

4.2. PabOTHUKM YupexaeHWUs B 3aBUCUMOCTM OT THIKECTU COBEPLUEHHOrO MPOCTyMKa HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C AE/CTBYIOLMM 3aKOHO4ATENbCTBOM POCCUIICKOJ depepaun.

4.3. CobntoseHune paboTHUKOM YupexAeHua nonoxeHui HacTosALlero Kogekca yuuTbiBaeTca npu
HasHaYeHUU NOOLLPEHUI U HaNIOXKEHUM AUCLMNANHAPHBIX B3bICKaHMIA.

4.4. HapyweHue npasun aHTUKOPPYMLUOHHOIO NoBe/leHUsl BJIeUYET NPOBeAeHMe C/yKeBHOoro
paccneAoBaHuA No 06CToATENbCTBAM BO3HUKHOBEHMUS KOPPYNLMOHHO ONacHOI CUTyauun.



